
 LIFE OF AN ESCROW 
 

 

Escrow receives earnest money check, orders title 
search to complete Preliminary Title Report.

Escrow officer orders payoffs on seller’s loans shown on 
Preliminary Title Report, homeowner association info, tax 
info as well as any other lien info. 

Escrow officer reviews info received from lenders, homeowners’ 
association, taxing authorities, lien holders, etc. Escrow officer 
reviews file to make sure all conditions can be met.

Calculate settlement and closing statement.  Prepare a draft of 
closing documents subject to verification of final prorations, pay 
offs, lender fees and charges, etc.  

Loan documents and fees are prepared by 
lender and sent to escrow officer to obtain 
buyer’s signature.  

Final documents are prepared.  Buyers and 
sellers sign escrow and loan papers.  

Lender receives signed loan documents for review and 
authorizes the loan to be disbursed to escrow, prior liens and 
loans are paid off by escrow and proceeds are held for seller.

Ownership documents are recorded and 
escrow is closed.

Buyer and Seller enter into an 
agreement.

Purchase Agreement and earnest money check 
are deposited into escrow.

Preliminary Title Report and escrow instructions are sent to 
agents for seller and buyer and lender (if applicable) to be 
reviewed and approved.

Title insurance policy is issued. 


